
 
 

ODS Flex Plan: Tutorial for Students 
 

Note: Before proceeding, please ensure you have reviewed the Flex Attendance Rubric. 

Step 1: Access the ODS Online Portal. 

Step 2: Select “Flex Plan” from the far left menu, in the Accommodations box. 

 

Step 3: Locate the Review Needed box to determine the number of Flex Plans available for 
review. 

 

https://ods.ua.edu/student-handbook/types-of-accommodations/flexible-attendance/
https://ods.ua.edu/ods-online-portal/


 
 
Scroll down and select “View” next to the Flex Plan you’d like to review. 

 

Step 4: Read through the Flex Plan in detail to understand how the accommodation will be 
provided. 

Example Flex Plan: In this example, the instructor indicated that the Flex Plan rubric 
is reasonable for their course, and they can allow up to 4 absences. If an absence 
results in missed participation points, there will be no grade penalty. 

 



 
 

 

This instructor advises you to arrange a make up quiz or test within 1 week. Follow-
up with the instructor about a make-up date, time and location. 

 

 

 

 

 

 

 

 



 
 

 

If an assignment is missed, this instructor has indicated the assignment can be 
submitted within 48 hours of the due date. If a deadline extension is needed, notify 
the instructor via email and submit the assignment within 48 hours of the due date. 

 

 

 

 

 

 

 



 
 

In this example, the course does not involve group work or in-class presentations.  

 

 

 

 

 

 

 



 
 
Step 5: Once you have reviewed the Flex Plan, select “I agree to the statement listed.” 
Then, select “Accept Flex Plan.” If you have concerns and would like to talk with your 
Accommodations Specialist, select “Update and Request Review.” 

 

 

You will receive a confirmation email after reviewing the Flex Plan. 
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