
How to Upload Exams 

 

1. Log into the instructor online portal through the Instructor Login. 

 
 
 
 
 

https://augusta.accessiblelearning.com/UA/


2. Select Continue to View Student Accommodations (bottom of screen). 

 
 
 
 
 
 
 
 
 
 
 
 



3. Select Alternative Testing (left side of screen under HOME section). 

 

 

 



4. Select Alternative Testing Agreement (top right of screen). 

 
 

 

 

 

 

 

 

 

 



5. Scroll down and find the class you want to enter testing dates for and select “View/Modify Alternative 
Testing Agreement.” 

 

6. Select List Exam Dates.

 

 



7. Locate the correct exam date and select Modify. 

 
 
 
 
 
 
 
 
 
 
 
 
 



8. Locate Upload Additional Exam File section and select Choose File. 

 

 

 



9. Choose the correct test file and select open. Then enter a File Title, double check the attached file, and select 
Update Exam Date. 

  



10. On the next page you can to view your upload under the List Exam Files section and delete any files that 
may have been uploaded by mistake. 

 


